University of Wales, Aberystwyth

Procedures at Viva Voce Examinations for Research Students

The Examination Board

1.
The examination board will consist of a Chair, an Internal Examiner and an External Examiner.  A second external examiner will replace the internal where the candidate is sitting the exam under staff regulations. The Chair will be the head of the candidate's Department, although they may delegate this responsibility to a senior member of their staff.

2.
The supervisor(s) may be in attendance unless there is a written request otherwise from either the candidate or either of the examiners.  The supervisor may only speak if invited to do so by either the Chair or by the examiners.

3.
The purpose of the viva is fully explained in the notes of guidance which are sent to examiners.  It is also set out in the UWA Code of Practice for Research Postgraduates which is given to all students at their time of registration.  The University expects both candidate and supervisor to be familiar with this purpose.  The viva is an integral part of the examination for a research degree, and the candidates performance at the viva will be considered together with the written thesis in coming to a final decision over the award of the degree.

The Arrangements

4.
Normally the viva will take place in the candidate’s Department within the University.  Only in exceptional circumstances, and with the Vice-Chancellor's permission may the viva be held outside the University.  The UWA Academic Office should be informed in such cases.

5.
All arrangements for the viva are made through the Department concerned.  It is a matter for the Department whether these are managed primarily through the supervisor, the postgraduate co-ordinator, or the internal examiner.  

6.
The viva will normally be held within 12 weeks of the thesis being sent to the examiners by the University.  This time scale is to enable the examiners to consider the thesis in detail and also to ensure that the candidate is not disadvantaged by an extended period between the submission and the defence of the thesis.

The Procedures

7.
It is the responsibility of the Chair to ensure that University regulations are adhered to during the course of the viva.  

8.
The examiners should meet before the viva to discuss their initial reports on the thesis, and drawing on this discussion, they should identify areas of the thesis which each examiner would like to discuss with the candidate.

9.
The Chair should open the examination by introducing the examiners to the candidate and should then put the candidate at ease and explain the format of the viva.

10.
The examiners will ask a series of questions in order to promote a discussion relating to the thesis, its structure, those areas where they require clarification and those issues they wish to explore with the candidate.

11.
If the supervisor is present, and the examiners wish to explore the supervisory experience with the candidate, the Chair can request that the supervisor leave the room.

12.
At the end of the viva the Chair should ask that the candidate leave the room so that the examiners can discuss their decision.  At this point they can raise issues relating to the thesis and/or the viva with the supervisor.  They can request that the supervisor leave the room so that they can reach their final decision, or they may reach this decision with the supervisor present.

The Decision

13. The examiners will make a decision in accordance with the examination regulations as set out on the Result and Report Form. Once the examiners have reached a decision, this shall be final and may not be amended after the Result and Report Form is signed.

14.
When the examiners have agreed on a decision the Chair shall arrange for the candidate to be brought back into the room.  The decision shall be clearly communicated to the candidate by the Chair.

15.
If the examiners are satisfied that the candidate has in general reached the standard required for the award, but are of the opinion that the thesis requires minor modifications not so substantial as to call for the resubmission of a revised thesis, they should indicate to the candidate what amendments and corrections are required.  It is the role of the Chair to ensure that this advice is passed to the candidate in a satisfactory form, and to communicate whether the internal and/or external examiner needs to see such modifications, and the timescale within which they must be completed.

16.
Where the examiners recommend a resubmission, they are required to give the candidate guidance on the deficiencies of the thesis and/or the performance in the viva.  It is the responsibility of the Chair to ensure that this advice is passed to the candidate in a satisfactory form, that the candidate fully understands the decision reached by the board and is aware of the timescale within which the resubmission must be made.

17.
If the candidate is being examined for the degree of Ph.D., but is awarded an M.Phil, the Chair will ensure that the candidate fully understands this decision.

18. The Chair will ensure that all necessary paperwork is completed, and that all forms are signed and returned to the UWA Academic Office in the manner required.

19. If any amendments or modifications are required, the candidate must submit a corrected copy of the thesis to their Department in a permanent binding within the timescale stipulated by The Examination Board.

20. Formal notification of the result (and information on appeals) will be sent to the student by the Federal University of Wales once the relevant Result and Report Forms have been received by the Federal University Registry.

If any further advice is required regarding the viva voce examination, please contact Olwen Daniel in the UWA Academic Office.
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