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GRADUATE LIBRARY ASSISTANTS

ANNUAL 1 YEAR PLACEMENT

Please ensure you complete all sections of this form and return to the HR Department. HR will not be able to process and issue a contract of employment if this form is not fully completed. 
	Title
	
	Surname
	

	First name(s)
	

	Job Title
	

	Contract Start
	

	Contract Type
	Fixed Term (End Date:                  ) 

	Full Time 
	 FORMCHECKBOX 

	Part Time
	 FORMCHECKBOX 

	Term-time Only
	 FORMCHECKBOX 


	Weekly Hours
	
	FTE (%)
	

	Grade
	
	Spinal Point
	

	FT Salary (p.a.)
	
	Hourly Rate
	

	Funding Source
	Internal  FORMCHECKBOX 
 

	Cost Code
	

	Head of Department Signature
	

	Name
	

	Date
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  REF:………………………








