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Editing a Page

1. Navigate to a live web page using your web browser
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in the usual way via T4 SiteManager.

4. If you have not recently logged into the CMS you will see the log in screen:

TERMINALFOUR Site Manager

ed 1999-2014, TERMINALFOUR Solutions Ltd

m

FHGURE3 - CMSLOGINSCREEN

5. Once logged in you will see the direct edit view of your chosen page. This looks lilartia page but it
has an extra red T4 bar across the top of the screen, and editable areas of the page will have a dotted line
around them. If you have permission to edit the page you will get a number of buttons appearing across the
topinthe T4redbad AT y 20 @&2dzQff 2dzad 384G GKS W{AGS { iNHO

t4 TERMINALF
OUR Site K" Add Content to Current Page ~
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Student Loans Scholarships, Bursaries and Awards

Tuition Fees Aberystwyth has the best range of Bursaries, Entrance Scholarships and Awards of any University
Additional Sources of Support n the UK.*
University Accommodation

The Bursaries, Scholarships and Awards provide a valuable structure of financial support to ensure that

Requirements
students of all backgrounds can enjoy the benefits of Higher Education.

Open Days

Order a Prospectus Student Loans

Student Life

Qualifications The loans available to you to help finance your studies are dependent upon your country of origin. In
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Parent to Parent g ' <8
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6. Put your mouse over one of the editable areas so that the menu appears
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&' Add Content to Current Page ~ % Site Structure

Information for Prospective Undergraduates
Undergraduate University Courses
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Scholarships, Bursaries and Financing your Studies 7]
Awards i . E
Student Loans Scholarships, Bursaries and Awards
Tuition Fees Aberystwyth has the best range of Bursaries, Entrance Scholarships and Awards of any University
Additional Sources of Support in the UK.*
University Accommadation

The Bursaries, Scholarships and Awards provide a valuable structure of financial support to ensure that

Requirements N
students of all backgrounds can enjoy the benefits of Higher Education.
Open Days
Order a Prospectus Student Loans
Student Life
Qualifications The loans available to you to help finance your studies are dependent upon your country of origin. In

general, there are three categories:

Parent to Parent

Downloadable Publications * Students from Wales
Employability * Students from England, Scotland and Northern Ireland
Adapting to University Life « Students from countries of the European Union
General .
More Information

Aberystwyth Area
Visiting Aberystwyth * Additional sources of support
Accolades & Student Profiles « More information on tuition fees
Information for Successful Applicants ¢ Student Fee Plans

* Student Fee Plan FAQ
Student Support . .

« Scholarships & Bursaries FAQ for students starting their studies in 2012
Pantvcelvn =

HGURES - EDITING MENU
7. ClickModify to make changes to the content

8. The editor will appear

t4 TERMINALF
OUR Site K Add C
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tent to Current Page > % Site Structure =

Moty Content D

Content | Options
Content Type: General Content
Name 1 * Iprospectusfinance/

Title 1 Financing your Studies

B 7 | st ~| Format | o 7 |
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Scholarships, Bursaries and Awards

Aberystwyth has the best range of i holarships and Awards of any
University in the UK.*

The Bursaries, Scholarships and Awards provide a valuable structure of financial support to

Dobu
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9. Make your changes and click Update to save
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10. You will now be able to see the changesnediatelyin a preview of the page
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Tuttion Fees Aberystwyth has the best range of Bursaries, Entrance Scholarships and Awards of any University
Additional Sources of Support inthe UK.®
University Accommodation

Requirements The Bursaries, Scholarships and Awards provide a valuable structure of financial support to ensure that
students of all backgrounds can enjoy the benefits of Higher Education.

Open Days

Order a Prospectus Student Loans

Student Life

BT e The loans available to you to help finance your studies are dependent upon your country of origin. In

Parent to Parent general, there are three categories:

Downloadable Publications o Students from Wales
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Adapting to University Life + Students from countries of the European Union
General More Information

Aberystwyth Area

Visiting Aberystwyth » Additional sources of support
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* Student Fee Plan FAQ
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HGURE - IMMEDIATE PREVIEW ®BUR CHANGES

11. If you need to check that links are working correctly, click on the orange
BookmakCat the top right of the screen to temporarily hide the T4 bar. This will
allow you to click on links to check they averkingcorrectly. When you have
finished, click on the tip of the orange bookmark in the top right corner totpall
T4 barback down.

Moderator Only:

12. If you are happy with your changes, put your mouse into the editing area and click the Approve button. A
window will appear for you to confirm:

FHGURE - APPROVA(MODERATORS ONLY

13. Click Approve
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