
Monitoring Academic Progress: Flowchart 

This is a simplified flowchart of the procedure for monitoring academic progress.  It should be read 
in conjunction with the Regulation on Academic Progress and Section 3.4 of the Academic 
Quality Handbook.  Templates are provided for correspondence and reports at Faculty level. 

STUDENT REPORTED TO FACULTY 
PRO VICE-CHANCELLOR (OR 

NOMINEE)

STUDENT CALLED TO INTERVIEW 
(TEMPLATE A)

THIS DOES NOT INCLUDE THE PROCEDURE FOR TERM 3, SEE 
AQH FOR DETAILS

INTERVIEW WITH FACULTY PRO 
VICE-CHANCELLOR (OR NOMINEE)

STUDENT RESPONDS, 
FINAL OPPORTUNITY TO 

ATTEND

(TEMPLATE A)

NO RESPONSE, WARNING TO 
RESPOND WITHIN 7 DAYS

(TEMPLATE D)

NO RESPONSE, 
RECOMMENDATION 

OF EXCLUSION
(TEMPLATE E)

OUTCOME LETTER 

& REPORT SENT TO 

STUDENTS

(TEMPLATES B and C)

STUDENT FAILS TO MEET 
REQUIREMENTS DETAILED 

IN TEMPLATE C

IMPROVED PROGRESS: NO 
FURTHER ACTION BUT 

RECORD KEPT OF 
PREVIOUS INTERVEIW

FPVC CAN EITHER CALL 
FOR FURTHER INTERVIEW 

AND START PROCESS 
AGAIN OR PROCEED TO 

EXCLUSION

https://www.aber.ac.uk/en/aqro/staff/quality-assurance/quality-handbook/research/forms/

