Letter F should be copied to the Academic Registry in electronic format and emailed to uapstaff@aber.ac.uk

LETTER F – Initial letter to student (Invitation to an Interview to Determine Authenticity of Work)

Dear

Interview to Determine Authenticity: Module [module code]

I write to notify you formally that some concerns have been raised over the authenticity of your [module code] assignment and that we would like to ask you some questions to clarify whether it is your own work.

We need to establish what has happened and it may of course be that the allegation will not be proved. Following initial consideration of the nature of the allegation by the Chair of the Examination Board, an interview panel to determine authenticity of the work will be convened to investigate the case, according to section 11 of the Regulation on Unacceptable Academic Practice. This is an opportunity for you to demonstrate your knowledge of the work and to provide any supporting evidence before a decision is made whether to refer the case to UAP panel.

I do understand that a referral to the Unacceptable Academic Practice process is worrying for most students. It is also not unusual for students to infringe regulations at times when they are already struggling with additional pressure both academically and in their wider lives. I therefore urge you to seek confidential support from Wellbeing, which does not disclose its work with the wider university except where there is a serious safeguarding risk. You may also wish to contact Student Services (student-adviser@aber.ac.uk) or the Students’ Union (union.advice@aber.ac.uk) for further assistance and advice.
 

The panel will be meeting to consider the suspected case at [time] on [date] in [venue if in person] (a meeting invite will be forwarded to you shortly). You have the opportunity to attend this meeting, and to submit written evidence in advance of the meeting. Please submit any evidence and supporting documentation in one email, no later than 48 hours before the scheduled interview. Any evidence sent after this deadline will still be considered, but only after the meeting.  

You are also welcome to be accompanied by an advisor from the Students’ Union (https://www.abersu.co.uk/advice/) to support you.  If you fail to attend the panel meeting, without good reason, the meeting will still need to go ahead, and you will be informed of the outcome in writing.
   
If you have any queries or concerns regarding the panel date/time or material to raise before the panel, please do not hesitate to contact me.
 
Yours sincerely




cc. Academic Registry uapstaff@aber.ac.uk 


