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If you and one or more friends want to live together in university halls next year, you can create a 
roommate group. This way, one person can book for the entire group. 

This is done on the roommate portal and initially one person will create the group, with a name 
and password and the others will join. This person will be the group leader but this can be 
changed at any time. 

Creating a roommate Group. 

To create a roommate group, go to the Accommodation Portal. 

Click Start Your Application for Accommodation for 2025/26. 

 

 

The next pages asks if you want to create a roommate group or go to the roommate group pages. 
Choose Yes, continue to Roommate Groups from the drop down and click Save & Continue. 

 

The next page confirms you want to make a roommate group. Click Save & Continue. 



 

On this page you need to apply for the correct term, depending on where you want to live 
together next year.  

 



On the next page you can create your roommate group. The person who creates the group 
automatically becomes the leader but this can be changed. Click The Create Group button.

 

Choose a group name and password. The password allows your friends to join the roommate 
group. You can also decide if you want your group to be searchable by other students or not. 
Make a note of the password to share this with the friends you want in your roommate group. 

Click Save Group when you’re done. 

 

The following page shows the group details. You need to verify your group now by Clicking Verify 
Group. 



 

You cannot add roommates at this stage, as they also need to do the beginning stages of the 
application process. 

  



 

Joining A Roommate Group 

Once someone has created a roommate group, the rest of your friends can join the group. 

To do this 

Click Start Your Application for Accommodation for 2025/26. 

 

 

The next pages asks if you want to create a roommate group or go to the roommate group pages. 
Choose Yes, continue to Roommate Groups from the drop down and click Save & Continue. 

 

The next page confirms you want to make a roommate group. Click Save & Continue. 

 



On this page you need to apply for the correct term – this will need to be the same one as the 
rest of the group. So if the leader chose 39 weeks, you will all need to choose 39 weeks. 

 

On this page, instead of creating a roommate group, you need to click Join Group on the right-
hand side. 

 

 

 

 

 



Enter the group name and password created earlier and click join group. 

 

A request will be sent to the group leader.  

 

 

 

 

 

 



 

They will then need to approve the request. This is done by clicking accept on the incoming 
requests: 

 

 

Once you have all joined the group and the portal is open you can apply for accommodation. 

  



 

Applying for accommodation as a group 

Once the portal is open, your group leader can book rooms for everyone and assign them. 

Click Start Your Application for Accommodation for 2025/26. 

 

 

The next pages asks if you want to create a roommate group or go to the roommate group pages. 
Choose Yes, continue to Roommate Groups from the drop down and click Save & Continue. 

 

The next page confirms you want to make a roommate group. Click Save & Continue. 

 



Choose the term session you need: 

On this page, click Save & Continue to carry on the hall selection page.

 



This will take you to the hall selection page. Make sure you choose the correct year: 

 

 

On this page, you can choose as many rooms as you need, you can also filter to show you 
certain size houses or flats: 

 

 



The buttons will turn yellow and say “Remove from Cart” once you have selected the room like 
so: 

 

Once you’ve selected all the rooms you need, scroll to the bottom and click continue. 

 



On the next page you can assign rooms to your friends, you should agree before hand who gets 
which room.  

 

Once everyone has a room, click Assign Beds: 

 

 

 

 

 

 

 



The next page is the confirmation page. It shows a list of all the rooms you have selected but 
these rooms are not booked until you confirm this by clicking Confirm. This is when the 
bookings for everyone in the group are created.   

 

Once this is done, you carry on the application for yourself as normal. From this point on you are 
only acting for yourself and not the roommate group any longer. Follow the steps to agree to the 
occupational contract and set up the rent payments; the rest of the roommate group will also 
need to log onto the portal and complete their accommodation applications. 

  



Completing your booking as a roommate 

If you are a roommate and had a booking made for you by the leader of the group, you will need 
to log onto the portal to agree to the occupation contract and set up your rent payments. 

To do, this click on Continue Your Application for accommodation for 2025/26 

 

 

You will come to this page, click Continue next to the application for this year. 

 



You can then follow the steps as normal to complete your booking. 

If you have any questions please email accommodation@aber.ac.uk 


