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Loggingin

The information presented on the homepage

dashboard will vary based on the options enabled for 1 2 3

your card programme and your user type. Thisis a

typical example for a cardholder. Q) barclaycard &) barclaycard <) barclaycord
Precisionpay Precisionpay Precisionpay

Enable multi-factor aut hentication a
install the Precis v device.

1. Enter your Username, click Next.

App Store

2. Enter your Password, click Next. o
3. Enable MFA. 2 options are presented.
Q barclaycard

Precisionpay

3a. If you choose to download our Precisionpay Go
mobile app, complete the steps from with your App
Store. ol b

Enable multi-factor authentication

3b. If you choose 'Use my own authenticator app’, you

can view the supported apps from this screen and
follow the authentication steps of that specific

supported app.
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Q) barclaycard Q) barclaycard

Precisionpay Precisionpay
Multi-factor authentication
ST | sSsS
tetrieve the code or believe you have reached this step in error,
you may try logging in aga: your Multi
[ln-ywmaa I You have " s
set-up, please click below to continue login.
= L e
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Payments Administration
Precisionpay osseas newcars wore + e
Welcome to your dashboard, Ben 1 e e
New Paya Wore
All Deployments (NI Deployments VJ[ Filter ¥ ) Card  Supplier
New card deployment: Generic
Payment Details
l 2 Select your card pool

required

Get Card
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Make a Payment

Deployments

3. The screen will then refresh and populate the
required fields for the deployment.

4. Card Pool settings will be accessible from the New
Card screen. View card tolerances and settings whilst
creating a card. Avoid rejections based on settings
applied and requesting a card within limit.

5. These are the minimum fields required. If you have
more references, they will be displayed at the bottom
of the existing fields. Click the date field to bring up
the calendar view to select dates.

6. Depending on your company settings, you may be
required to upload a document/ image to support
your deployment request. The upload option can be
found in the right-hand side of the screen.

7.Inthe 'Document Upload' section, select 'Choose
File. You can then browse your list of documents and
upload the relevant file.

New card deployment: Generic

3 €§Mrmjcau'nj
Payment Details
: GBP
BHB22 - 01/22
AFITESTV?
GEP -
Biar022 w2022
OPTIONAL DETAILS w
Card Pool Setting
. . Card Foul Detsits
Supplier Information s
et be: 4
.........
5 SUPPLIER Curmency:
?
qqqqq
v
qqqqq
Documents
Document upload 7

An image or document containing your invoice, purchase order or receipt
can be uploaded

Documents

No documents attached.

docx, pdf, jpg, png. Maximum file size is 1mb

? Choose files
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Make a Payment
Deployments

8. Once you have clicked Get Card, a cardimage
will be displayed with a full card number, expiry date
and a CVV number. Thisis all you need to make a
payment.

9. There are several options on the right which we
will cover in more detail further in this document
should you need to change details on this
payment.

Card Deployment 11441846

8

PURCHASING @ barclaycard

4111 1561 0001 0014  coey (2

Valid Thru oW
10/24 NIA

CONFERMA DUMMY CARD VI’SA

Deployment Amount

5.00¢e®

Payment Details

STATUS

€0e5M76 11441846

Deployed by:
Platform:

Card Pool

Charge date:
Supplier Name
Deployment Amount
Tolerance Applied

Actual VCN Amount:

Communication Details

Supplier Reference:

s ) () g

REFERENCE DEPLOYMENT

Barclaycard Precisionpay Online
% BPP Go Testing Card Pool 1
8/18/22 -911/22

Costa Coffee

5.00 GBP

0.00 GBP

5.00 GBP
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Make a Payment

Deployment status

Once you have clicked Get Card, a card image will
be displayed with a full card number, expiry date
and a CVV number. This is all you need to make a
payment.

There are several options on the right which we will
cover in more detail further in this document
should you need to change details on this
payment.

Status Description / Conditions
Name
Deployment Status is '‘Deployed'
) Workflow Status is ‘Approved'
Active Deployment Start Date has not been met
Deployment End Date in the future
Open to Deployment Statu; IIS Deplogeclj
Spend Workflow Status is '‘Approved
Deployment Start Date has passed
Deployment End Date is in the future
ﬁwalgr\}gl Workflow Status is 'Pending Approval'
PP Active user is the requestor
Requiring Workflow Status is 'Pending Approval’
Approval Active user is above to approve the
deployment
Rejected Workflow Status is 'Rejected'

Active user is the requestor

Rejected by
You

Workflow Status is 'Rejected’
Active user rejected the deployment

Cancelled

Deployment Status is 'Cancelled’

Failed

Deployment Status is 'Failed'
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Make a Payment

Document upload

The Document upload feature is available for all spend
types. The maximum file capacity for each
Deployment is 5MB and can only be uploaded in the
following formats: TXT, JPG, JPEG, PNG, XML, CSV,
XLS, XLSX, DOC, DOCX, GIF, PDF, TIF, RFT.

When a documentis added it can be viewed in the
reporting tool SNAP. You can upload a document by
dragging & dropping the document from the file
location into the pertinent field on the screen.

1. Depending on your account settings, you can view
images. To do that, access the More... section and
click on Action History in the right-hand side.

2. You will be able to view the documents already
uploaded or upload new attachments. You can also
download, preview or delete the uploaded
attachments.

3. Once all fields and any documents have been
uploaded and you are ready click Get Card.

Card Deployment 11441846

PURCHASING Q barclaycard

4111 1561 0001 0014  corv [0

Valid Thru oW
10/24 N/A

CONFERMA DUMMY CARD V.,SA

Deployment Amount

5.00 cee

Payment Details

STATUS REFERENCE

Deployed by:
Platform:

Card Pool:

Charge date:
Supplier Name
Deployment Amount:
Tolerance Applied:
Actual VCN Amount:

Communication Details

Supplier Reference:

( Amend )( More ...

Card Activity
View history of authorisations

Action History

View user deployment actions

Communication History

Payment and workflow communications

Documents
View attached documents

Tolerances
Card Pool and account settings

Deployment History

View history of modifications.

Cancel Card
Cancel this deployment

3 Get Card
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M k P m n Card Deployment 11441856
{ sk ) (" amera 7 e

Secure email _——

4111 1561 0001 0246  corv &

If your company has elected to utilise the secure o e
email capability, you will have a new bubble on the
deployment screen: 500

— nt : The Supplier R.e'ference. ShOLI.I|d be
1. Toview this, you MUST first complete the Supplier map | used 1o enter any confimaton or
Artual WCN Amoun 5.00c8p reference number provide: Y your

supplier. This reference will be used if

Refe rence ﬁeld and C||Ck Sme|t. you wish to send payment details to

your supplier, it will not be possible
to issue a payment communication

2.0Once you have done this, the Payment 1 communication Detis unless this value i providc,

Communications bubble will appear.
D

3. From here, you need to enter the recipients email
address, ensure secure email is selected — your email 2
will be populated for the failure email, should we not Send Payment Communication .
be able to send either the secure, or none secure Supplier Reference: Costa Cofiee
ema” — We W||| te” yOU Recipient email address: 3
4. Next C||Ck Submlt Notification email address:

Qverride preferred routing: » >
ThIS Wl” queue the ema" tO be Seﬂt tO the Supp“el’, Update supplier contact » 2
this can be almost instantaneous — but could also 4
have a slight delay if queued — see the

Communications Hub for more details about the i
email delivery. %) barclaycard | payments



Make a Payment

Secure email

We will attempt to send a secure email in the first
instance.

We will validate the security capabilities of the
recipient email address and determine if we can
complete the email exchange securely.

If we can, then we will transmit the card details via the
secure email.

If we cannot, then we will send a none secure email
advising the supplier to contact you (the buyer) for
the card details.

The none secure email will obviously not contain the
card details, but it will help the supplier identify the
payment that this relates to from the reference field
and the value, to help you provide them the card
details —we would always recommend you do this
securely.

Third Party Credit Card 9 barclaycard
Authorisation Form
REFERENCE ABC12345

Example Corporate, 5 brooks Drive, SK8 3TD
Tel: +44 161 447 6100 Fax: +44 161 445 3941
E-Mail: support@conferma.com

Supplier Conferma Ltd Client Example Corporate
Payment Date Wednesday, 12 July 2017 (12/07/2013) 5 Brooks Drive
Total Cost  23.00 GBP Cheadie Royal Business Park
Reference ABC1234 SK8 3TD
Tel +44 161 447 6122
Fax +44 161 445 3921

Client Contact Chris Gillespie

Other This is an example of information that can be set at account level and will appear on all
Information: communications.
Payment: You are required to debit the card below according to the amount shown above

There is no requirement for an actual card to be present to allow billing
Unauthorised charges will be disputed with support from Barclaycard Commercial

%Y barclaycard | payments



Make a Payment
Batch deployments

Batch Deploymentis a feature thatis enabled at a
Card Pool Group level. It enables a deployer to
request multiple deployments in a single file rather
than creating each one, one by one. Thisis only
available if your Administrator has asked us to enable
this feature.

1. If this has been enabled for you as a deployer, you
will see the Batch Deployment feature available in
your top MENU, click on More.

2. Once selected, from here it will be possible for a
deployer to perform the following actions:

* Process new batch upload.

* View previous batch upload.

* View deployments associated with processed
batches.

The batch file must be a .CSV data file and the field
headings required will be indicated in the template
provided.

ch Cards Communicatons Hub

Preci S io n pa y Dashboard  New Card  Pay a Supplier  Search

Supgphar Managemeant MDre - 1
Batch Deployments
2 Batch Deployments Help ?

Please provide an upload file and select from the options below to begin the upload process

Choose a file to upload =

csv only. Maximum file size is 1 mb
( Download Sample File )( Download Card Pool Lis1>
D File Name Date Of Upload ¥ Uploaded By Status Row Count Deployment Failure
Count Count

305 BatchUploadTest-2 csv 3/3/21, 2:47 PM tmg-htodd ® Completed 5 & 0
304 BatchUploadTest-2 csv 3/1/21,10:59 PM tmg-htodd @ Completed with depl 5 0 5
303 BatchUploadTest-2 csv 3/1/21, 10:48 PM BC-Harry Todd@bar ... @ Completed 5 51 0
302 BatchUploadTest-2 csv 3/1/21,10:38 PM tmg-htodd @ Completed with depl 5 0 5
295 BatchUploadTest-2 csv 2112721, 10-:45 AM BC-Harry Todd@bar. .. @ Completed 5 51 0
294 BatchUploadTest-2 csv 2112721, 9:30 AM BC-Harry Todd@bar ... @ Completed 5 5 0
259 BatchUploadTest-3.csv 9/10/20, 2:31 PM BC-Harry. Todd@bar... @ Completed 3 3 0
257 BatchUploadTest-3.csv 9/10/20, 2:16 PM BC-Harry. Todd@bar... @ Completed with depl 3 2 1
255 BatchUploadTest-3 csv 9/3/20, 9:29 AM BC-Harry Todd@bar ... @ Completed with depl 3 2 1
252 BatchUploadTest-3.csv 9/2/20, 9:35 PM BC-Harry. Todd@bar... @ Completed with depl 3 2 1
251 BatchUploadTest-3.csv 9/2/20, 9:32 PM BC-Harry. Todd@bar... @ Completed with errors 3 2 1

%Y barclaycard | payments




Make a Payment
Batch deployments

1. It willbe possible for a deployer to include any
additional Custom Data Fields (CDFs) and there's no
limit to the number of CDF columns that can be
included in a batch file.

2. Batch Deployments will support any workflow
approvals that are in place. A card will still be created
during the batch processing, but the status will
indicate in the return file if approval is required.

An email alert will be triggered to the approver.

No funds are allocated to the card number created
until the approval has taken place.

A Batch Deployment can be created using a payment
file from an ERP system. You will need to map the date

from this output to the specified file format and
complete all the mandatory fields as required. This
can be easily done in a tool like Excel, and you may

choose to semi-automate the process using a simple

macro function.

Batch Deployments Help 2
Please provide an upload file and select from the options below to begin the upload process
Choosefile )  hatchdeployments csv ?
Iy, M file 1 m 1
< Download Sample Fne)(: Download Card Pool L\sl)

Batch Deployments Help
Pleass provids an upload fie and sslect fram the options below to begn the uploec process
~
= ) e § 7
2 ( sorwnia |
w Uplosd W Udosded By Searus ?:?::’"'c"‘ E:"‘I‘:‘_’f
430 W 818722, 153 W 8C Bend @ Pending
05 st.2.csv N, 24T PM 1mg-hiodd & Completad 5
304 st.2.cev A, 1058 PM mg-hiodd @ Completad with dapl o
303 sl-2osv N2, 1043 P BC-Harry Toddgibar ® Compleled B
302 sl-2osv A2, 1038 PM tmig-hiodd @ Compleled with depl.. 5 o
293 si-Zosv 21221, 10:45 AW BiC-Harry Toddgiibar. & Compleled 5
204 st-2osv 211221, S30AM BiC-Harry. Toddgiibar. . @ Completed 5
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Make a Payment

Batch deployments

There are some upload restrictions to ensure the
integrity of the service, any failure based on
restrictions will result in an immediate rejection of the
file.

File max size is 1MB, typically allowing up to 5k rows.
There is no limit on the number of requests that can
be included in a single file if the file size is under 1MB.

Files will be processed 24/7/365 and start within 15
minutes of the successful upload of afile. The system
can process around 100 deployments per minute. It
will also be possible to mix more than one card pool or
currencies in a single file, however you must ensure
that you have attributed the correct client ID to
ensure a card is created from the correct card pool.

Thereis a User Guide specifically for Batch
Deployments to help so please ensure you ask for a
copy of this from your Administrator if you are going
to use this feature.

Batch Deployments

Help 7

Please provide an upload file and select from the options below to begin the upload process

Choose file ) hoose a file to upload

430

305

304

303

302

295

294

csv only. Maximum file size is 1 mb

File Name

batchdeployments.csv
BatchUploadTest-2.csv
BatchUploadTest-2.csv
BatchUploadTest-2 csv
BatchUploadTest-2 csv
BatchUploadTest-2.csv

BatchUploadTest-2.csv

Date Of Upload ¥

8/18/22, 453 PM
31321, 2.47 PM
3/1/21, 10:59 PM
3/1/21,10:48 PM
3/1/21, 10:38 PM
212121, 10:45 AM

212/21, 9:30 AM

Uploaded By

BC-BenJ

tmg-htodd

tmg-htodd

BC-Harry Todd@bar ...
tmg-htodd

BC-Harry. Todd@bar...

BC-Harry. Todd@bar...

( Download Sample File )( Download Card Pool List)

Status

Pending

Completed

Completed
Completed with depl

Completed

Completed

Completed with depl...

Row Count

Deployment Failure

Count

Count
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Paymants. Admilnizrasen

Precis|onpag Deshboerd  Mew Card Py a Suppiler  Seerch Cams  Communicatons HUb  Supplar Menegamant  Mare »

to your dashboard, Ben e e O Q Seorch
Paya Muw

Make a Payment

Search & view deployments ¢

Search Card Deployments (e

Communications Hub

Poals Deegioyement 10 Suppher Reference, Consumer Releenoe of Frs Localon

1. To search for an existing deployment, click the More -
icon, then click on Search.

Lk Hange,

2. Enter the search criteria:

Deployment ID.

Card Pool.

Platiorm Choose 2 plasonm

Date Range (created or changed).

Creator Name/Username.
11441856 Costa Coflee BHMB22 G182 9122 S BPP Go Testing Car 500 GBP
11441846 Costa Coffee 8/18/22 8/18/22 - 91122 & BPP Go Testing Car. 0.00 GBP
A p p rova | S ta t u S . 11412831 Golden Landmark (S. 6130122 6/30/22 - 6/30/22 @ BPP Go Testing Car 2.22 GBP
11412830  Amazon 6/30/22 6/30/22 - 6/30/22 & BPP Go Testing Car. 20.77 GBP
1412810 Test B13022 6301226130122 S BPP Go Testing Car.. 25.00 GBP
3_ When you,\/e entered your Cr|ter|a’ C||Ck Sea rCh, the 1412808 Test 613022 613022 -6/30122 & BPP Go Testing Car 2000 GBP
. . . 11412802  Amazon 6/30/22 6/30/22 - 6/30/22 & BPP Go Testing Car. 107.50 GBP
results will be shown on this screen, with 15 results per R —
’ . . . 1412134 Test B12922 6201226120122 S BPP Go Testing Car.. 105.00 GBP
page. When you're satisfied with the search results, R
. 11410925 Notification 6/27/22 6/27/22 - 6/30/22 < BPP Go Testing Car. 5.00 GBP
C | I C k O n t h e re | eva n t d e p | oy m e n t. 11409789  Test 6/24/22 6/24/22 - 6/24/22 & BPP Go Testing Car. 2.00 GBP
11409777 Amazon G422 6124226124122 S BPP Go Testing Car.. 2.00 GBP
11409776 Holel &ResGity Of . 6/2422 6124122 -6/24/22 & BPP Go Testing Car 125 GBP
11409773  Anazon 6/24/22 6/24/22 - 6/24/22 & BPP Go Testing Car. 105.00 GBP

Viewing 1 to 15 results of 32 0::>
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Make a Payment

Search & view deployments

1. You can now view the deployment details:
* Deployment ID.

» References.

* Supplier name.

e Approvers (if applicable).

* VValue and date range.

* View uploaded documents and/or upload
documents for specific deployments.

2. From here you may also be able to view the
Deployment History and the deployment Action

History.

Card Deployment 11441852

Deployment Amount Action History

2 Cwe)

View user deployment actions

Chris Gillespie ( M v
) P See Workflow Communication History

8/18/22

Payment and workflow communications

Documents
View attached documents

Tolerances
1 Payment Details Card Pool and account settings
STATUS REFERENCE DEPLOYMENT Deployment History
REF123 11441852 View history of modifications
Deployed by: Chris Gillespie
Platform: Barclaycard Precisionpay Online
Card Pool <) BANK TRANSFER SAP GBP
Charge date 8/18/22 - 8/19/22
Supplier Name: Test Supplier 1
Deployment Amount: 9.50 GBP
Tolerance Applied: 0.00 cBP
Actual VCN Amount; 9.50 GBP
Actual Charge Dates: 8/18/22 - 8/19/22
Invoice Amount: 10.00 cBP

Note: Only the deployer who has created the
deployment can see the 16-digit card number. If
you need the full 16-digit account number, you
may have to request this from the deployer.

%Y barclaycard | payments



Make a Payment

=n
Amend deployments =——=

Payment Details
4111 1561 0001 0246  copy (2

STATUS REFERENCE DEPLOYMENT
Valid Thru ow
1014 NA be3s7729 11441856
CONFERMA DUMMY CARD &"/LY.
. Deployed by. Ben Jowett
Deployers are also able to amend or cancel their own
5.00¢68® Card Pool. Q BPP Go Testing Card Pool 1
d e | O m e n tS Charge date: 8/18/22 - 9/1/22
p y - Supplier Name: Costa Coffee
Deployment Amount: 5.00 GBP
Tolerance Applied: 0.00 GBP

1. Toamend, locate a deployment which you've
created and click Amend Deployment in the
deployment detal' screen. Amend card deployment: 11441856 (E)

You won't be able to amend the Primary Customer Payment et i

Reference, or the start date once it is active. o - —
. . : oEF ) BPY GO TESTING CARD P V'SA
2.Once complete, click Commit Amendment. -

You can amend the Customer Data Fields on
deployments where the end date on the card has N
passed.

%Y barclaycard | payments



Make a Payment

View card activity

Users can view the card activity on an active
deployment to see authorisations that have been
processed on the card recently.

This will provide details on whether this was approved,
or declined, date / time and value as well as why an
authorisation was declined and the merchant details
that passed with the authorisation.

1. To do this, click the Card Activity button from within
a deployment.

Card Deployment 11442048

PURCHASING @ barclaycard

4111 1561 0001 0253  copv (O

Valid Thru cwW
10724 N/A

CONFERMA DUMMY CARD VISA

Deployment Amount

4.00eep

Payment Details

STATUS

Active

Deployed by
Platform:

Card Pool

Charge date:
Supplier Name:
Deployment Amount:
Tolerance Applied
Actual VCN Amount

REFERENCE
65259ac2

Ben Jowett
Barclaycard
g BPP Go~
8/18/22 - 9/2
Costa Coffee
4.00 GBP
0.00 GBP
4.00 GBP

-Amend -MOVE .

Card Activity
View history of authorisations

Action History
View user deployment actions

Communication History
Payment and workflow communications

Documents
View attached documents

Tolerances
Card Pool and account settings

Deployment History

View history of modifications.

Cancel Card
Cancel this deployment

%Y barclaycard | payments




Make a Payment
View deployment history

Card Deployment 11442048

U.sers can also review the deployment h|stpry fora
given deployment, you can see from creation,

amendments to who's viewed the card detail screen.

= Card Activity
PURCHASING g barclaycard View history of authorisations

Payment Details
Action History
View user deployment actions

4111 1561 0001 0253  copv (O

STATUS REFERENCE
. . . . Valid Thru cw
1.Click on the Deployment History button from within w24 Na e Pt Communication History
CONFERMADUMMY: V’sA Payment and workflow communications
a d e |O me nt Deployed by Ben Jowstt
p y . Documents
Deployment Amount Platform: Barclaycard  view attached documents
4.00cer Card Pool & BPPGo~
Tolerances
Charge date: 819/22 - 92 Card Pool and account settings
Supplier Name: Costa Coffee
Deployment Amount: 4.00 GBP Deployment History 1
View history of modifications.
Tolerance Applied 0.00 cBP
Actual VCN Amount 400 GBP Cancel Card

Cancel this deployment
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Welcome to your dashboard, Ben

My approvals PSR

My dashboard

If the deployment has gone to your manager for
approval, they'll receive an email advising them of the 1
Pending request in My Dashboard queue.

Once your manager approves the request, you'll get 4

an email advising you to go into your My Dashboard
queue and check your Approved queue (likewise for
Rejects).

DODGRP  RNED @ Canceled a -

Card Deployment 11445902

1. Select the deployment you need and view the
account details.

2. You can now use the account details to pay your %) barclaycard
supplier —quoting Acc #/ Exp Date and CVV?2 value.
P 5561 0785 0297 1233  copy (O
3.Mark a deployment as complete when you've VaidThu  cwW ’
. . . . 02724 305
completed your work onit, this will move it from your I ——— -
approved queue to the completed queue —to help
. . Deployment Amount
you manage your outstanding actions. 5 00 o8P

4. Amessage will appear at the bottom of the screen
to confirm the completion. %) barclaycard | payments



My dashboard oz
My approvals Welcome to your dashboard, Ben 9 @ O

All Deployments { miospiaments v I Fiter ¥} b AT
Once a deployment has been created and is above e S Available Gara Pools

. . - Y2222 - G2 5.00 GBP Brz2122 @ Open to spend 133 TEST V2

any Deployer's threshold, you'll receive an email e Q) srvmdcomness
advising you of the Pending item should you also be ©) e s @t T
an approver. Your customer admin will have defined = e e mmr M
the approval hierarchy, and thresholds. 1 @ e o)
1. The deployment will now appear in any nominated
Approver queue, click on the deployment awaiting Card Deployment 1444756
approval. B »
2. Hereis where you approve/reject the deployment. ) borcoyeond —

Awalting Approval ::::::::: mm gﬁl;f?irymm .

Approval required @

The Approver will also be able to opt, at the point of B
approving the payment, to send a payment o D et L _ M )
communication. This will send the card details via p—

secure email to the email address.

%Y barclaycard | payments




My dashboard

My approvals

1. Approving will generate a success message on
screen plus the card details (last four digits only).

2. Ifyou reject a deployment, a comments section
appears for you to note the reason for the rejection.

This will generate an email to the Deployer asking
them to log in and view the rejection reason. The
Deployer will then need to create a new deployment
with corrected data.

Note: if there are 2 approvers in the approval process,
the deployment would need to be approved by both
the Approver 1 and Approver 2 for this to be
successful. The Approver 2 will only receive an email
notification once it has been first approved by the
Approver 1.

Card Deployment 11444756

@ barclaycard

Awaiting Approval

Deployment Amount

50.00 e8?

Harry Todd
8/22/22

APPROVAL REQUIRED

Provide a comment

Payment Details

STATUS

Awaiting Approval

Deployed by
Platform:

Card Pool
Charge date:
Supplier Name

Deployment Amount:

“~
Lo
REFERENCE DEPLOYMENT
9b985f1a 11444756

Harry Todd

Barclaycard Precisionpay Online
2y Davids Tokenised Card Pool
8122122 - 9/9/22

Amazon

50.00 ceP
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My dashboard

Sharing approver rights

Approvers can share their approval rights with other
approvers of the same level — meaning that both
approvers will get the notification that an approval is
required, andit's the first to approve it, that is logged
as the approver for that request.

1. To share your approval rights, head to the top right
corner of the screen, click your name and then click
the Approval Sharing button.

2. From here you can select the required approver
and click Add.

3. Once complete, you will see the confirmation of the
share request on screen, and from here you can

delete the shared responsibility at any time, by clicking

the Delete link —this will then take you back to the
initial Share request screen.

PrECi Sio n pag Dashboard Search Cards  More

Welcome to your dashboard, Ben

All Deployments

Arnazon
2223 - Whiz2
114860

Best Buy

&
qﬁj (2222 - H822
Loy

11444854

Best Buy
Q2R - WEIZZ
11444757

Amazon

& ] BT - W22
=

19444756

Amaunt

£.00 GEP

T.B0 GEF

.00 GBP

5000 GEF

Created W

B/22/22

B/22/22

BlZaz2

Blzazz

-~ e ",
| Al Deployments ~ 10 Filler W)

Status

@ Open to spend

@ Open to spend

@ Open to spend

@ ~waling Approval

Ben Jowett
Barclmyzard Commescizd
Approval Sharing

@ My Profile

&rarch

Sign Out
Available Card Poocls

123 TESTWVZ

9 Barctayeaard Commersal

Mastarcard GEF
ALT COMPUTERS
0046587

g Ranczzyrard Corrnercial

Wisa LSO

- -,
| Rewviewall |
N -

PFECiSiOnpag Dashboard Search Cards  More w

Approval Sharing

Ben Jowett
Barclaycard Commarcial

AFERIVLE

khuntia jilu

| = ?

Mo data found.

Approval Sharing

FPROVER
Foremame Surnal
khuntia Jilu

Wiewing 1 to 1 results of 1

User Login Mame

tmg-newuser2

3

Delete
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My dashboard

Delegation

Administrators can create a delegation of authority for approval managers.
Deployments of one manager can then be directed to another manager's

My Approvals gqueue while they're out of the office.

« As they set this up within the system, managers will need an internal process to

maintain continuity of service.

« The delegation tool will not allow an administrator to create a delegation to someone who is
already shown as out of the office within that date range.

« At the end of a delegation, all deployments (future and pending) will revert to

the original manager's queue in My Approvals.
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My dashboard

Card activity

Users can view the card activity on an active
deployment to see the authorisations that have been
processed on the card recently.

This will provide details on whether this was approved,
or declined, date / time and value as well as why an
authorisation was declined and the merchant details
that passed with the authorisation.

This will save users having to log into another
Barclaycard system to view this information.

Todo this, click the Card Activity button from within a
deployment.

1. Click into a deployment.

2. Select the More option from the top right-hand
side of the page.

3. Select Card Activity.

The Card Activity screen will be displayed.

Card Deployment 10574183

%’ barclaycard

5172 3381 1935 3626 corv (D

Valid Thru cw
08/20 N/A

TEST

Deployment Amount

100.00 evr

Payment Details

STATUS

End Date Passed

Deployed by:
Platform:

Card Pool:

Charge date:
Supplier Name:
Deployment Amount
Tolerance Applied:
Actual VCN Amount
Actual Charge Dates:
Card Provider ID

REFERENCE
Bobby Blinds 10574183

DEPLOYMENT

Sam Barker

Barclaycard Precisionpay
&y Test Conferma
19/02/2019 - 22/02/2019
Bobby Blinds

100.00 EUR

0.00 EUR

100.00 EUR

19/02/2019 - 22/02/2019
17250067

Send Payment Communication

Supplier Reference

Blinds

i View attached documents

., Tolerances

Card Activity
View history of authorisations

Action History

View user deployment actions 3

Communication History
Payment and workflow communications

Card Activity

Documents

Card Pool and account settings

There

is no card activity available for this deployment.

Deployment History
View history of modifications
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I U Iy das h boa rd F'I"ECISIOI'"Ipag Ivshboerd  NewGar  Paya SUpghar  SRArch Gards  Gammumcghnns Huh o Suppler Managmant Mo @ ::1‘-:\:-;-.?'.1.'.»“”-.“

1
. . Welcome to your dashboard, Ben | S 9 9 9
Communications hub e

Q, e
= :?xf-n-m::f:ﬂp“" R R ® oot @ ok b
. . - . . . & fj"“:;"“ - - Available Card Pools
This gives you visibility into all the communications e
<) a1arE - AT 000GOP O L L]

that have been sent as part of the virtual card oy

— .50 4P IRIL » O [-F

i

Process. S T

ﬁ" 09z el PURHRCE Heuea @ Cancdled

LR

Tast Supalisr 1
—  woa e BI00 AR BMB22 ® Cpen tospend

e

These range from User lock out, Approval workflow

. . . ;_N.,:...'E.._-u-» S000EUR  BrBR2 W Cpen b spend
emails to Secure and none secure emails for the :
transmission of card details to your suppliers. o Communications Hub
User Nofifications
1. To access the Communications Hub just head to i - -- :
. . . DEPLOYMENT ID 5I27/12022 09:00 8/18/2022 09:00
the right side of the homepage, click on More.
Advanced Search ~

2. This will take you to the landing page, and show you
any of the communications relating to your ? - -
deployments, including the deployment ID.

Deployment

Type Status Recipient Issued Date ¥ D Card Pool
Suppli...  Sentsucce... harrytodd@barclayc 6/29/22, 2:47 PM 11412082 Davids Tokenised Ca... 3 Advanced View
Suppli... Sentsucce... harrytodd@barclayc.. 6/21/22, 11:53 AM 11397461 LSGBPTOK Tt Advanced View
Suppli... Sentsucce... harrytodd@barclayc.. 11410949 Davids Tokenised Ca... €3 Advanced View

Viewing 1 to 3 results of 3
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My d a s h boa rd Communications Hub

eV e T Tz B3 User Notifications

52712022 09:00 8/18/2022 09:00

Communications hub

Advanced Search 2 ~

1. You can see whether an email was sent as a none
secure or asecure email, as well as details suchas T ? A
when it was sent, and when it was received by the

. . . . . . .. Deployment
Type Status Recipient Issued Date ¥ Card Pool
recipient Mail service —to do this, click the Advanced o
o % Suppli... Sentsucce... harry.todd@barclayc 6/29/22 2-47 PM 11412082 Davids Tokenised Ca piv § Advanced View
View. :
B\_..- Suppli... Sentsucce... harmy.todd@barclayc. 6/21/22, 11:53 AM 11397461 LSGBPTOK T Advanced View 1
(2} p Suppli...  Sentsucce. . harry todd@barclayc 11410949 Davids Tokenised Ca L ) Advanced View

Equally, communications include push notifications to
the Precisionpay Mobile app too —so you can see if

Viewing 1 to 3 results of 3

this was pushed to a mobile device, and even the Advanced View
operating system of the device.

Recipient Details: harry loddifbarclaycard co.uk

Mezzage Submitted: @22 1447

Email Opened: Mol Available

2.You can perform a search functionality, to find a Re Ao 1

Fallure Response:

specific communication. Clicking the 'Advanced
Search' Button opens the search function across Co T nee R

Count

Secwe
a 173676 G2 TL& Frnerypted ema harry teddd@@barclaycard oo uki Sent successhully

a Emal
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Mydashboard @

Deployment filter Precisionpay s reveus e Q..

Welcome to your dashboard, Ben
1 0900

All Deployments | Al Deployments » I Fiter ¥ | card Supplier

Filter your deployment when searching.

1. Navigate and Click on Filter. Y fiersykeopers cmeatne B X poo

Amount Created = {

2. Nextis to type the keyword of the Deployment you - kN { SR S—-—
. 06/07/2022 - 20/07/2022 10.00GBP  06/07/2022 « o ) Fe”
wish to search for and then press the Enter key. © e S
| Y?l'j‘?f:tlr;; - 2100772022 11.00 GBP 0B/07/2022 AUG =
3. You can also select the date range you want to filter © oo | =, , ® - |
for, this lets you select the from date to the end date. B N . . o o onow

{= ] 302022 - 300062022

15 16 17 18 19 20 21

2 23 24 258 2% 21 28

29 30 31
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My dashboard

Deployment paging

Precisionpay presents deployments with multiple
pages.

1. To navigate to another page, scroll down to the
bottom of the dashboard.

2. Select the page number.

> O O O

—_—
—

MNotification 2
29/06/2022 - 02/07/2022
11412131

Uber Food
29/06/2022 - 13/07/2022
11412111

Starbucks
29/06/2022 - 13/07/2022
11412091

Dominos
29/06/2022 - 13/07/2022
11412082

BC Demo Supplier
28/06/2022 - 29/06/2022
11411424

Viewing 1 to 15 results of 10101

2.00 GEP

5.00 GEP

200.00 GEP

0.00 GBP

100.00 GBP

29/06/2022

29/06/2022

29/06/2022

29/06/2022

28/06/2022

@ End Date Passed

@ End Date Passed

@ Requiring
Approval

@ Cancelled

@ End Date Passed

2 02345>

=

=

Hilton Edinburgh
Carlton from 11th
Aug 2016

01/04/2021 - 01/04/2021
11127038

Red Roof Inn -
Danville

01/04/2021 - 01/04/2021
11127036

Hilton Edinburgh
Carlton from 11th
Aug 201

01/04/2021 - 01/04/2021
11127030

Viewing 781 to 795 results of 10101

300.00 GBP

300.00 GBP

300.00 GBP

01/04/2021

01/04/2021

01/04/2021

@ End Date Passed

@ End Date Passed

@ End Date Passed

< 51 52@54 55 >
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My dashboard Precisionpay oswss s s Q.

Avallable Ca rd pOO|S Welcome to your dashboard, Ben 9 @ O

All Deployments {_ an Doptoyments v ) Fier ¥ ) et ser
. . . . Y Filter By Keyword Crested Date (7] X .
1. Provides visibility for Card Pools available to a user, o Available Card Pools ]

. . [ 123 TESTV2
including threshold where applicable. Q LI
@ 0BI07/2022 - 20/07/2022 1000 GBP  06/07/2022 @ End Date Passed Maslercard GBF
11414208
Vodafone :;-Isg;MPUTERS
@ OB/07/2022 - 2110712022 11.00GBP  06/07/2022 @ End Date Passed 9 o G

2. Toview all available card pools click Review all.

Golden Landmark (S)
Mercure Htl
= 3V0E2022 - 3000612022

" Raviewal ) 2
2.22 GBP 30/06/2022 @ End Date Passed -

3. Card pools can be sorted by name, spend type,
currency, schemes, card provider, card product, Precisionpay oo tevcas vaes - Yo O
threshold and active.

Card Pools 3
Nam Spend curren Scheme Card Provider Sart Threshokd 1s Active
LN pend Type cy C Broiut es E
: Barclaycard :
123 TEST V2 Generic GBP Mastercard < @ Active
Commercial
. Barclaycard
ALT COMPUTERS 0 Generic usD Visa Q ¥ ® Active
Commercial

Barclaycard
BANK TRANSFER ...  Generic EUR Mastercard g ® Active
Commercial

_ Barclaycard )
BANK TRANSFER . Generic GBP Mastercard Q X @ Active
Commercial
. Barclaycard .
BANK TRANSFER Generic usD Mastercard ) @ Active

Commercial
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Creating Suppliers

You can create supplier records for repeat , regular
suppliers.

A User would need this privilege enabled to their
profile, Enable Supplier Management by the
Administrator of the account.

Should the supplier accept your invitation and register
to use Precisionpay, they will own and create a Master
Record. This will start to create a database of
suppliers across the entire Precisionpay set of
customers, giving you access to select the same
suppliers without having to go through the whole
setting up a supplier process.

P reci Sio n p ag Dashboard  MNew Card  Pay a Supplier  Search Cards  Cormenunications Hubs

Welcome to your dashboard, Ben

All Deployments

EC Demo Supplisr
BMWZE - 8r20r2

2.00 GBP 810022

Costa Coffee

& wwmzonm A00GEP 818122

(f\ 1822 - W12 000GEP 81822

— .

+ BP BMB2
Coata Coffee

q_ 1 BMB2Z - 912 0 GBP Br1B22
11441846
Test Supplier 1

— &ME22 - 819822 B00.00 GBFP B2
11441764
Chen's Chinese

P BME/2E - 819722 6000 ELIR 81822
11441761

90

ya
Card Suppliar

Available Card Pools

123 1EST V2
Barciayzard Cammerdal

Mastercard GEP

ALT COMPUTERS 0046537

9 Baiciaycad Commeida
Visa USD

{_ ReviewAl )
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Creating Suppliers

Creating a new supplier - : Nwsw

Add Mew Supplier

Supplicr densificr

When adding a supplier, the first thing you will be
prompted to enter is the supplier's name. As you
enter the name, the system will perform a look up
against a database of all suppliers across Precisionpay
and present them as a type-ahead autocomplete list.

If the supplier is already present, this will allow some of
the required supplier fields to be pre-populated.

Should you choose not to select a supplier from the
list presented, you can provide a supplier nameara
start to create arecord. Once completed, if the name
is a match and already exists the system, the system
willassume that the entered supplier is the same as
the matching supplier. A message will be shown
informing the user should this happen.

It will not be possible for a user to submit a new
supplier where the name provided matches that of an
existing master record.

%Y barclaycard | payments



Creating Suppliers

Creating a new supplier

How would you like to pay this supplier?

The options shown will reflect the products and card
pools you have available for your organisation. If you
only have Precisionpay Charge Card then CARD will
be the only method available.

If you also have Bank Transfer, then these will show
relevant to the currencies you have and you can
create a single. Please see the Bank Transfer User
Guide for further assistance if you have a mix of card
and Bank Transfer solutions with us.

1. Selecting the correct payment method is KEY when
creating a supplier.

Only those suppliers will become available in the card
pool drop down.

New Supplier

Supplier Name:

Supplier ldentifier:

Country:

Email Address:

Contact Information

Address 1:

Address 2:

Postal Code / Zip Code:

Phone Number:

Payment Provider

Payment Provider:

1

Address 1

Address 2

Connect Email

Barclaycard Bank Transfer

%Y barclaycard | payments



Creating Suppliers

Creating a new supplier

2. Complete Business Details
Please complete the business details.
3. Payment Provider

You can then select payment provider with this
supplier, payment terms and set any custom data
fields that you wish your supplier to complete if
instigating a payment request via Precisionpay.

4. Continue Setup

After selecting the relevant payment options navigate
to the bottom right corner of the screen and click
continue setup.

5. Confirmation

After reviewing the supplier's address, enter the
supplier's email address and then continue setup.

Supplier Management > Add New Supplier 2
New Supplier

Supplier Name: Steam
Supplier Identifier Card?

Country:
Email Address:

Contact Information

Address 1:

Address 2:

City:

Region:

Postal Code / Zip Code:
Phone Number:

Payment Provider

Payment Provider: 3

United States

ben jowett@barclays.com

10400 NE

4th St Floor 14

Bellevue

Washington

WA 98004

Connect Email

- | 4
Continue Setup

Supphar Managsssnl * Selup 3 Sieam

Connect Email

Pl

&

Beniowelifbarclays.com

I/ M
J—_
—ancel seup 4

penvide Lher supplion ar

aledresy (hial shoubd b wsed for paymenl communcilions
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Creating Suppliers I

[l L] ®  Last Modified By aek  Last Modified Date
Creatlng a neW SU ppller Steam | Bon Jowett B 5192 09:40 (UTC)
Details 6 < Edit ) ( More ... )

Supplier Name: Steam Supplier Identifier: Card2

You have now created a supplier. The supplier will be

4th St Floor 14

available in the supplier drop down list for next time. Wasingn

Bellevue

WA 98004

6. If you have this additional privilege, then you will also —
be able to amend supplier details.

This Supplier is awaiting approval

Any amendments will go through the approval
process again before that supplier can be used.

Payments to this supplier cannot be made until it has been approved
Approving this supplier will make it available for payment. If it is rejected, modifications must be made before being presented for approval again.

Payment Method Options
Provider Name Account Identifier Provider Status Provider Enabled Setup
Connect Email Email: ben jowett@barclays.com @ Active Enabled - Update Setup

Barclaycard Bank

@ Disabled Disabled »
Transfer

%Y barclaycard | payments



Creating Suppliers

Approving a supplier Steam 2 @ e
Details 7 < Edit )( More ... )
7. Once the supplier has been submitted, this will - —— oo
gueue for a Supplier Approver to approve. pastingn
Your Administrator should set these Approvers up —
with the additional privilege switched on, Enable -
Supplier Approval. Once a record has been submitted, This Supplie s awaiting approval
approve rS Wl” get an emall notlflcatlon ad\/|S|ﬂg them ;::Z?i:;;;itshz::ﬁz:ii:illc:‘::;::.ea::;l‘:;:nfto“ri;:;?ni:?[;f?ips“::j:ted‘modiﬁcations must be made before being presented for approval again.
tolog on and approve the supplier.
. . . Payment Method Options

Once this step has been completed the supplier will | | | |
appear in your list of suppliers under the heading 'Pay

. 1 onnect Emai Email: ben jowe arclays.com ive nable - Update Setup
a Suppher : c t Email ben jowett@barclay: @® Act Enabled
Someone submitting a supplier will not be able to erciaycard Bank ® Discbied Disabled
approve that supplier. This is to segregate duties

within profiles and mitigate any risks. However, you
can have both privileges turned on under a single
profile.
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Suppliers

Search

Add New Supplier

Bulk Upload Suppliers
Previous Supplier Uploads

Suppliers Awaiting Approval

‘Supplier Management > Approval

Awaiting Approval

Name
Euro supplier retest

Sadia Demo Supplier New 1
Sadia Demo Supplier New
Cardonly1

New admin addition

Carols Cookies

Cs3

Card Supplier 2

Cs4

Cs2

Card Supplier 3

Cs5

Card Supplier 1

Viewing 1 to 13 results of 13

Identifier
ESR1
1234

123

card1
NAA1
89126
Cardsup3
Cardsup2
Cardsup4
Cardsup2
Cardsup3
Cardsup5

Cardsup1

Requested By Requested Date

Harry Todd 8/12122, 3:41 PM [m]
Sadia Mughal 7120122, 12:34 PM [m]
Sadia Mughal 7120122, 11:29 AM (]
Harry Todd 711122, 11:27 AM m]
Harry Todd 6/29/22, 1:42 PM a
Mark Edon 2/8/19, 10:00 AM [m]
Harry Todd 711122, 10:36 AM m}
Harry Todd 6/28/22, 8:23 AM [m]
Harry Todd 711122, 10:36 AM a
Harry Todd 711122, 10:36 AM ]
Harry Todd 6/28/22, 8:23 AM (m}
Harry Todd 711122, 10:36 AM [m]
Harry Todd 6/28/22, 8:23 AM m}
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Creating Suppliers

View suppliers !
1. You will be able to view existing suppliers and from
here and amend them if necessary. R

Suppliers Awaiting Approval

2. Type in the name of the supplier you are looking for
and if they are an already approved supplier select
Approved from the Approved Status box.

3. Select Search and this will bring up any supplier with
that name. Click on the supplier you need, and it will

Supplier Management > Search

- Search Suppliers

Euro supplier retest 2

Name ¥ Identifier

Euro supplier retest ESR1

Viewing 1to 1 results of 1

Export Suppliers 3

Approval Status Payment Method

Barclaycard Bank

Pending Aj I
O FemiigAmrmE L Transfer

then allow you to edit the supplier details.
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Creating Suppliers

Edit suppliers

1. You can then select different sections to update,
you can also disable the supplier from payments being
made against them from the supplier list.

Supplier Management > View Supplier > Steam

Steam ® Last Modified By dek  |ast Modified Date
& Ben Jowett 8/19/22 09:40 (UTC)

Details 1 (et ) woe . )
Supplier Name: Steam Supplier Identifier: Card2
Country: United States Address: 10400 NE

4th St Floor 14

Washington

Bellevue

WA 38004
Email Address: ben.jowett@barclays.com Phone Number:

Status: Pending Approval

This Supplier is awaiting approval

Payments to this supplier cannot be made until it has been approved

Approving this supplier will make it available for payment. If it is rejected, medifications must be made before being presented for approval again

Payment Method Options

Provider Name Account Identifier

Connect Email Email: ben jowett@barclays.com

Barclaycard Bank
Transfer

Provider Status

@ Active

@ Disabled

Provider Enabled Setup
Enabled @i Update Setup
Disabled »
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Creating Suppliers

Bulk board suppliers

You can opt to bulk upload your suppliers, by
selecting Supplier Management from the top menu
bar.

Download the sample file.

Complete all fields on sample file.

Drag a file or browse your desktop and upload the
file.

If Supplier Approval workflow is in place, then this will
need to be completed.

Once the supplier has been approved the supplier will
appear on the drop-down list of available to make a
payment.

Supplier management > Bulk upload

Bulk upload suppliers

Select 8 payment method provider

Provide an upload file and select from the options below to begin the upleoad process.

Drag & drop a file

This supplier is awaiting approval

Payments to this supplier cannot be made until it has been approved

approving this supglier will maks it available for payment. If itis rejected, modifications

2pproval again.

must be made befors being presented for
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This information is available in large print, Braille or audio
format by calling 0844 822 2140.

When we're here

Barclaycard Support teams are available between
08:00 - 18:00 (GMT), Monday to Friday, excluding UK
bank holidays.

Thank you Call 0844 824 0231*

*Please note, this number is only to be used by
Administrators

Calls to 0800 and 0844 numbers are free from UK landlines and personal mobiles, otherwise call charges may apply. Please check with your
service provider. To maintain a quality service, we may monitor or record phone calls.

Barclaycard is a trading name of Barclays Bank PLC. Barclays Bank PLC is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential
Regulation Authority (Financial Services Register number: 122702). Registered in England No. 1026167. Registered Office: 1 Churchill Place, London E14 5HP.
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