
Minutes of the Staff-Student Consultative Committee 

1 March 2017 

 
The meeting commenced at 2.10pm 
 
Present 
 
James Vaughan (Director of Undergraduate Studies) 
Elin Royles (Employability Officer/ Welsh medium officer) 
Huw Lewis (L&T officer) 
Glesni Davies (Academic Operations Officer) 
 
Anna McAdam (IP Careers Consultant) 
Simon French (Hugh Owen Library) 
 
Second Year Representatives 

 Arthur Scott 
Third Year Representatives 

 Sam Smales  
 Alice Hodges  

Joint Honours (including Major and Minors) 
 Jenny Melum  

Welsh Medium 
 Steffan Jones  

Exchange Students 
 Gregory Ebbs  

International Students 
 Cédric Rischitelli  

Employability Representative 
 Nora Engeseth  

 
1. Welcome and introduction from the Director of Undergraduate Studies 

2. Apologies 

2.1 Received Sabrina Mangham (Year 1 Representative) 
 

2.2 Noted No SSCC reps were especially keen to take responsibility for taking 
minutes. DUS has subsequently spoken to Rachel Morgan, the 
Academic Engagement Coordinator, who is not in favour of the practice 
of asking SSCC reps to take minutes as this is not part of the role in 
meetings of this kind, and might actually impact negatively on their 
ability to participate in the meeting as academic representatives.  

 Agreed Glesni Davies agreed to take the minutes of the meeting 
 

3. Matters concerning Careers/Employability 

3.1 Reported Anna McAdam responded to previous action points in the minutes of 
the last SSCC meeting 

3.2  Movable Boards have been ordered for the foyer to display 
information about employability and careers events. 



More use is being made of the screen in the foyer to advertise events. 
Drop-in sessions within the Department have been discontinued to to 
low-levels of student engagement and the proximity of the 
Department to the Careers Office.  Anna is happy, if demand is there, 
to recommence drop-in sessions in the Department. 
 

3.3 Reported Anna McAdam and Elin Royles drew the attention of the academic 
reps to upcoming events. 

3.4  Student reps stressed the value of information about events of this 
kind being communicated directly to students within teaching slots, 
especially lectures, rather than by email. 
 
The meeting considered the possibility of using Departmental social 
media accounts to publicise events though doubts were expressed as 
to the value of this. 
 

3.5 Reported Responding to a question about Careers/ Departmental guidance 
relating to postgraduate (specifically Taught Masters) study. Anna and 
Elin drew the attention of the meeting to an upcoming Departmental 
event specifically on this issue and on the ways in which it had been 
publicised to students. 

3.6  Action DUS/ Employability Officer to encourage staff to raise awareness of key 
careers-related events through announcements in lectures. 

3.7 Action DUS to consider including an emphasis on the culture of 
communication within the Department, especially the importance of 
email, in orientation/ study skills sessions for first year students. 

 
 

4. Matters concerning Information Services 

4.1 Reported Simon French reported that Level D undergoing refurbishment.  On 
the question of group study and silent study areas on level E, Simon 
reported that more group study space available once the  
refurbishment was completed. 

4.2 Noted In reply to the suggestion that short term loans are mixed with long 
term leading to confusion, Simon explained the colour-coded labels 
for different length loans. It was suggested that more signs be put up 
up around the library to explain colour bands 
 

4.3 Action Simon agreed to explore the possibility of more signage. On 3 March 
he reported that this has already been done and that there are now 
loan period notification posters at all self-issue machines on all levels 
in the Hugh Owen library. There are also some larger-format posters 
carrying the same information on some of the stack ends in the 
library. 

4.4 Reported Simon continues to hold weekly drop-in sessions in the Department 
(11.30-12.30 Tuesday) 
 



Simon is happy to conduct one-to-one advisory sessions regarding 
library resources – available on request. 

4.5 Noted Query from one representative that requests had been put in for 
books that subsequently had not been sent to the HO library. Simon 
noted that this shouldn’t be the case and invited the representative to 
get in touch by email with specific details. 

4.6 Action Student rep to e-mail Simon with details 

4.7 Noted Representative raised issues of lockers and whether there was a 
possibility of weekly lockers.  Simon reported that limited space made 
it necessary to provide lockers on a daily basis only. 
In response to a student enquiry about raising awareness of the 
Endnote software (referencing and bibliographical material) Simon 
reported that he was happy to provide training sessions either 
individually or in small groups. 

4.8 Reported Representatives stated that there was particularly intense 
“competition” for specific books on some modules and that with 
some modules there was overlap in terms of core texts which 
exacerbated the issue (this was said to be particularly relevant in 
relation to intelligence studies modules). 
 
Simon explained the library book ordering policy in relation to student 
numbers on modules.  DUS emphasised the Department’s increasing 
use of Talis Aspire and the digitisation of core readings. It was noted 
that students could also take advantage of the resources of the NLW. 
 

4.9 Action L&T officer to monitor module handbooks for possible overlap of core 
readings across modules 
 
DUS to reinforce message to all teaching staff about the use of Talis 
Aspire and library digitisation services. 

 

5. Minutes of the meeting held on Wednesday 23/11/2016 

5.1 Noted It was agreed that the minutes of the SSCC meeting held on 
Wednesday 23/11/2016 represented an accurate record of 
proceedings. 

 

 

 

6. Items from the Director of Undergraduate Studies 

6.1 Noted DUS deferred items until the end of the meeting so as to avoid 
overlap with any issues that Student Representatives might wish to 
take the lead on. 

 

7. General matters raised by Academic Representatives 



7.1 Noted Concerns were raised about low levels of student attendance and that 
these problems were not as noticeable on modules with assessed 
seminar performance.  Comments were made relating to best practice 
in the Department pertaining to providing feedback on seminar 
performance. 

7.2 Action In relation to academic matters pertaining to specific modules, DUS to 
ensure that teaching staff are aware of the need to consider and 
respond to constructive student feedback, whether it be through the 
MEQ, or as a response to comments and suggestions raised at SSCC 
meetings. 

 

8. Matters raised by the First year Representatives 

8.1 Noted No reps were present, however an e-mail raising several points had 
been sent by Sabrina Mangham.  The meeting noted Sabrina’s 
comments regarding the lack of preparatory reading being done for 
some seminars and the negative impact this had on students’ ability 
to contribute to seminar discussion and debate.  She enquired into 
the possibility of reading groups being set up to support student 
seminar preparation.  She also enquired as to whether staff could 
upload lecture slides to BlackBoard before the delivery of the actual 
lecture  
 

8.2 Action DUS is shortly to convene a working group looking at reforms and 
improvements to Part 1 teaching delivery and that working group will 
explore the issues raised by Sabrina as part of its wider deliberations 
and discussions. 

 

9. Matters raised by the Second year Representatives 

9.1 Reported Arthur Scott enquired as to the possibility of more formal Dissertation 
preparation before the end of their second year.   
 
In response it was noted that this was difficult to do on a formal level 
because there was no official, timetabled, module framework within 
which to embed such preparation. 

9.2 Action DUS to discuss with current Dissertation module team what kind of 
events and guidance might be provided to second year students who 
will be going on to undertake the Dissertation module next academic 
year and to feedback to reps and wider body of second year students. 

9.3 Reported Representatives enquired about the online availability of information 
about staff office hours. 
 
It was noted that this information is available online on the 
Departmental website as well as on module BlackBoard sites but that 
if staff choose to include details about office hours on the staff 



profiles it was their responsibility to ensure that this information was 
up to date. 

 

 

10. Matters raised by the Final year Representatives 

10.1 Reported Alice Hodges enquired as to how coursework deadlines were 
allocated and whether it was possible to avoid the week of the 
Dissertation deadline. 
 
Sam Smales relayed a concern that a student had had his Dissertation 
adviser changed and had not been officially informed about this. 
 
L&T officer advised as to the process by which deadlines were 
allocated and that the Department did try to keep the period 
immediately surrounding the Dissertation as clear as possible but that 
there was sometimes limited flexibility on this issue, especially with 
modules that had two or more assessed coursework components. 
 

10.2 Action DUS to ask Dissertation module convenors about procedures for 
changing student Dissertation advisers and communicating these 
changes to students involved. 

10.3 Reported Reps asked about possibility of releasing semester 1 grades earlier to 
facilitate Masters applications. 
 
DUS and Academic Operations Officer explained that the timing of the 
release of marks was dictated by University exam board scheduling 
and was not solely a Departmental issue. It was noted that, unlike the 
summer exam boards, final year student exam boards were held after 
first year boards in semester 1. 

10.4 Action DUS to raise this issue within L&T committee frameworks. 

 

11. Matters raised by Welsh Speaking Students Representatives 

11.1 Reported No specific issues were raised by Steffan Jones. 
 
Elin briefed the meeting about new processes for pre-registration for 
Welsh medium students. 

 

12. Matters raised by Joint Honours Representative 

12.1 Reported Jenny Melum indicated that there was general satisfaction with the 
Department’s Joint Honours Schemes. 

 

13. Matters raised by International Students Representative 



13.1 Reported Cedric Rischitelli raised the possibility of providing student mentors 
for new international (and exchange) students to provide them with 
academic orientation advice. 
 
Cedric also enquired as to possibility of Departmental involvement in 
events like “One World Week” 

13.2 Noted DUS responded that both were possible, but the Department was 
most likely to respond to student initiatives in such matters. 

13.3 Action DUS to consult with staff overseeing Exchange students in relation to 
possibility of establishing a mentoring scheme and to advise student 
reps accordingly. 

 

14. Matters raised by Exchange Students Representative 

14.1 Noted No further comments to add to those raised in 13.1-13.3 (above) 

 

15. Matters raised by the Employability Representative 

15.1 Noted No further comments in addition to the points raised in 3.1-3.7 
(above) 

 

16. AOB 

16.1 Reported A question was raised about the possibility of students electing to 
write coursework essays in lieu of examinations. 
 
DUS responded that this could only be done is documented special 
circumstances necessitated it – not as a general academic option for 
all students. 

16.2 Noted A point was raised about the timing of the release of the examination 
timetable. This was especially important to International Students 
needing to make travel arrangements. 

16.3 Reported An enquiry was raised as to whether the Department hosted any 
events to mark graduation.  DUS confirmed that this was the case and 
that details would be circulated later this academic year. 

16.4 Reported Reps asked about student engagement with the NSS. L&T officer 
reported that the present proportion of eligible students to have 
completed the survey was at 65%, a substantial increase on this time 
last year. 

16.5 Reported DUS briefed the meeting on the teaching programme being put in 
place for 2017/18 and the arrangements being made for pre-
registration.  DUS also briefed the meeting on the move towards 
providing distinct second and third year modules (an innovation 
within Interpol). 

 

DUS thanked all participants and the meeting ended at 15.50 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

JV 

7 March 2016 


