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15. Creating an Image Menu
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Introduction

Image Menus can be used to display several links in a graphical way. Users can

click on the images or the text to visit the linked page.
There are several different types of image menus:

e Small standard image menu

e Large standard image menu

e New style image menu (Moderators only)

These all display differently and are set up differently.
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Standard Image Menu

A standard image menu displays several images, with text beneath each image:

COVID-19 Induction
About Us
Membership

Our Facilities &
Services

Classes
Kids' Activities
Kids' Classes

Kids' Parties

Campus Sports

Booking Enquiries

Contact Us Swimming

News

Campus Sports

The Image Menu rearranges itself for smaller screen resolutions, e.g. mobile.

Swimming

Small standard image menus use images that are 120px wide. Large standard
image menus use images that are 250px wide. Other than the size of the

images, they behave in the same way.
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Creating a Small Standard Image Menu
1. First upload your images into the Media Library. They should be 120px wide.

Images can be rectangular or square as long all the images have the same

height, so that they will look uniform.

2. Open or create your piece of content where the image menu is going to be

placed - this is most likely to be a piece of general content.
3. Using the editor create a bulleted list of items:

a. Start first with just the text that you are going to have with each of

your images:

Body Edit+ Insert~ View~ Format~ Table~ Tools »

5 B 7 i i F- R B T &

il
R

lil
.

Il

* Timetable
* Prices
* Classes|

b. Next add the images that you are going to use with each item, to the
left of the text.

Body Edit+ |Insert~ View~ Format~ Table~ Tools v

4 B 7 = = € E |- 2|

c. Next make each item in the list into a link. You will need to add a link
to the image and add a link to the text separately. Don't attempt to
add the link to both the image and text together, as there is a bug in
the CMS which will wipe the text you added if you do this. For more

information on creating links, see Information Sheet 4.2.
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d. Your bulleted list should now look like this:

Body Edit~ Insert~ View~ Format~ Table~ Tools ~

60 BI[EE=E= ¢ 2 @

4. If you preview your page at this point you will see a normal bulleted list with

images and text in it. We now need to convert this to the image menu.

5. In the CMS editor you will see that when you click on an item in your list,

some information appears in the bottom of the editing box.

6. You can click on items in this area to select different parts. In order to make
the list into an image menu, you need to select the whole list, by clicking on

“ul” in this area.

7. You will see that the whole list is now highlighted:

ptions No

8. Now you can apply the Image Menu style by using the Format menu at the

top of the editing box.

9. In the Format menu, choose 'Formats' and then in the sub-menu that

appears, choose '‘Custom Formats’ and “image-menu-small”.
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table-overflow
split-left
notification
notification-centre
image-menu-large

n | Format Table Tools )
image-menu-small

Bold Ctri+B | &~ 42 -
I'B s e s M box-container;
I italic Ctrl+1 BTN
2 .
X* Superscript centre
X2 Subscript
2 P float-left
<> Code float-none
Formats > | Headings » | curve-box
Blocks > Inline 5 clearfix
T Clear formatting Blocks > textarea

Custom Formats >  Pox-award-container

10. The image menu's appearance will change like this:
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Body Editv Insert~ View~ Format~ Table v Tools v
b o|B I = =|o-2m |7 |2

ul»li»a

Words: 3_

11. Ensure that you preview your work before saving to make sure that the

image menu has been correctly implemented.

12. If you are happy with you image menu, save your work by clicking on the

Save changes button and use the section preview from the site structure to

check how your image menu looks within your page.
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Creating a Large Standard Image Menu
1. First upload your images into the Media Library. They should be 250px wide.

Images can be rectangular or square as long all the images have the same

height, so that they will look uniform.

2. Open or create your piece of content where the image menu is going to be

placed - this is most likely to be a piece of general content.
3. Using the editor create a bulleted list of items:

a. Start first with just the text that you are going to have with each of

your images:

Body Edit+ Insert~ View~ Format~ Table~ Tools »

5 B 7 i i F- R B T &

il
R

lil
.

Il

* Timetable
* Prices
* Classes|

b. Next add the images that you are going to use with each item, to
the left of the text:

Body Edit+ |Insert~ View~ Format~ Table~ Tools v

o) B 7= = =

5
[l

- R =

c. Next make each item in the list into a link. You will need to add a
link to the image and add a link to the text separately. Don't
attempt to add the link to both the image and text together, as
there is a bug in the CMS which will wipe the text you added if you

Page 7 of 18
Reviewed: April 2023


https://www.aber.ac.uk/en/is/it-services/web/cms/info-sheets/

1872 PRIFYSGOL

ABERYSTWYTH

— ——— UNIVERSITY

do this. For more information on creating links, see Information
Sheet 4.2.

d. Your bulleted list should now look like this:

Body ‘ Edit~ Insert~ View~ Format~ Table~ Tools v

‘ﬁ °|lB I[EE=E= | R\ =

4. If you preview your page at this point you will see a normal bulleted list with

images and text in it. We now need to convert this to the image menu.

5. In the CMS editor you will see that when you click on an item in your list,

some information appears in the bottom of the editing box

6. You can click on items in this area to select different parts. In order to make
the list into an image menu, you need to select the whole list, by clicking on

“ul” in this area.

7.You will see that the whole list is now highlighted:

btions No

13. Now you can apply the Image Menu style by using the Format menu at the

top of the editing box.
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14. In the Format menu, choose 'Formats' and then in the sub-menu that

appears, choose ‘Custom Formats’ and “image-menu-large”.

table-overflow
split-left
notification
notification-centre
image-menu-large

~  Format Table Tools )
image-menu-small

Bold Ctrl+B f)v '\I/)_ 1
I B Bo rl+B | (& [ E pox-container

T nalic Ctrl+1 BTN

2 Superscript centre

X3 Subscript float-left

<» Code float-none
Formats > Headings > | b
Blocks > | inline s clearfix

T, Clear formatting Blocks > ltextarea

Custom Formats > = box-award-container

15. The image menu's appearance will change like this:

Body Edit~ Insert~ View~ Format~ Table v Tools v

|6 0o/B I[EE==|¢-Bm|% |~

2

| ul»li»a Words: 3

16. Ensure that you preview your work before saving to make sure that the

image menu has been correctly implemented.

17. If you are happy with you image menu, save your work by clicking on the
Save changes button and use the section preview from the site structure to

check how your image menu looks within your page.
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New Style Image Menu (Moderators only)

A new style image menu displays several portrait images, with text over the

bottom right corner of each image:

About us

Study with us
Open Days
Employability
Outreach
Research

Information for
current students

Virtual Tour

Gallery & Museum

About Us

Search the
Collection

Find out more

Ceramics
Collection

Find out more

News & Events

Staft profiles

"'8 OT Frederike s

e & Intery :
0
im Sy gatin

4

Contact us

gt
therland Print

N Leg,

Blog Now Showing

Find out more Find out more

The Image Menu rearranges itself for mobile screen resolutions or if a user has

their browser in a smaller window.

Search the
Collection

Find out more
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Note: New style image menus can only be created by Moderators because a
new section must be created, but if you already have one in your site, it can be

edited by both Contributors and Moderators.

Images used for a new style image menu must be 336px wide and 388px high.
The images should be less that 50kb in file size otherwise the CMS will not

accept them.
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Creating a New Style Image Menu

Add content where you want the image menu to appear

1.

2.

Open the section in the CMS where you want the image menu to appear.

Click on the Content tab.

. Click Create content and choose 'Display Image Menu'

. The 'Display Image Menu' template is displayed:

& Content
Content type : Display Image Ment

Name *

. Give the piece of content a name.
. Click Save changes to save the content.

. If required, you may need to order the content in your section so that your

image menu appears in the correct point in the page. See Information Sheet

8 for further information on reordering content.
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Add the image menu items
8. Return to the Site Structure and find the section where you want the image

menu to appear.

9. Click on the Actions button to the right of the section you have chosen, and

the Actions menu will appear. Choose 'Create Section'.

(< L o] <]
o‘ + Create section
o‘ (& Edit section
o ‘ @ Praview section
B Move section
o‘ €8 Duplicate branch
o: W Delete section
o‘ ;[;r:.ate content
o it content
o: Tir Delete content
o‘ # Direct edit
o ‘ M Bookmark section
o‘_E] Collapse all I
(o L o] -

10. The General Section Details page will appear:

Section » configure sections and their associated content R
= General | #-Page layouts | More
& Site structure X General section details
mNews Name =
B & BERS
Status Approved
B B About Us
- I The Institute Executive Section options. Mark as link section
W Economic and Social Impact | Show in navigation
8 Accolades and Awards Archive section
W Facilities and Resources eForm section
& 8 Our History Advanced settings

- MFind Us
© IBERS Intemational
- M Information for Staff Output URI

B® Study with Us

- % Visit Us SEO key phrases

' Employability

Default workflow None
™ Outreach
W Research and Enterprise Access key

~-{5 I8 Working with Industry
™ Supporting You

B News & Events

-~ 9 Information for Parents & Guardians
D Cancel Save changes
- I Contact Us

- [ column 1

11. Type image-menu as the name of the section. It is important to use the

correct wording, or the image menu will not work.
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12. Un-tick the “Show in navigation” tick box so that this section will not show

up in the left menu.
13. Click Save changes at the bottom of the screen
14. You will be returned to the Site Structure

15. Click on the plus sign to expand your section so you can see your hew

image-menu section
16. Click on the image-menu section
17. Click on the Content tab

18. Click Create content and choose the appropriate type of content for each
item you want in your image menu: 'Image Menu Item (internal)', 'Image

Menu Item (external)' or ‘Image Menu + Text Item (internal)’.

Notes: You should use 'Image Menu Item (internal)' if your link is going to go

to another section within the CMS.

If you need to link outside of the CMS (e.g. a link to the Student Record), then

you should use the 'Image Menu Item (external)'.

‘Image Menu + Text Item (internal)’ can be used if you want to include
additional text (e.g. a brief description) along with the title of the section you

are linking to. The text is limited to 100 characters.
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19. 'Image Menu Item (internal)’

a. The template will be displayed:

Link

Use default link text v

| Save changes I

b. Give the item a name. You may wish to use the same text as will
appear to the user, so you can see which item is which in the content

list.

c. Click the 'Add section link' button to choose the section you wish to
link to.

d. When you have chosen the section, it will be displayed beneath the
Add section link button.

e. You can use the name of the section you are linking to as the link text
by leaving the 'Use default link text' tick box ticked. If you wish to use
different wording, untick the box and type your chosen text in the

'Enter custom link text' box which appears.

f. Click in the box next to Image to choose your image file. Alternatively
drag the file from your computer onto the box. Make sure the image is
the right size (336x388px) and that it is no bigger than 50kb in file
size. When you have chosen your image, it will be displayed in the

box.

g. Click Save changes to finish.
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20. 'Image Menu Item (external)'

a. The template will be displayed:

External Link Text

[ooome |

b. Give the item a name. You may wish to use the same text as will
appear to the user, so you can see which item is which in the content

list.

c. Type or paste in the link address (remember to include http:// or
https://) in the 'External Link' box.

d. Type the link text you want to use in the 'External Link Text' box.

e. Click in the box next to Image to choose your image file. Alternatively
drag the file from your computer onto the box. Make sure the image is
the right size (336x388px) and that it is no bigger than 50kb in file
size. When you have chosen your image, it will be displayed in the

box.

f. Click Save changes to finish.
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21.'Image Menu + Text Item (internal)’

a. The template will be displayed:

&

Coomon -

b. Give the item a name. You may wish to use the same text as will
appear to the user, so you can see which item is which in the content

list.

c. Click the 'Add section link' button to choose the section you wish to
link to.

d. When you have chosen the section, it will be displayed beneath the
Add section link button.

e. You can use the name of the section you are linking to as the link text
by leaving the 'Use default link text' tick box ticked. If you wish to use
different wording, untick the box and type your chosen text in the

'Enter custom link text' box which appears.

f. Click in the box next to Image to choose your image file. Alternatively
drag the file from your computer onto the box. Make sure the image is
the right size (336x388px) and that it is no bigger than 50kb in file
size. When you have chosen your image, it will be displayed in the

box.

g. Type the link text you want to use in the ‘Text’ box. This is limited to

100 characters so that the text doesn’t cover too much of the image.

h. Click Save changes to finish.
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22. When you have finished adding your image menu items, return to the Site

Structure.
23. Click on the Actions button for the section where the image menu will

appear. Choose 'Preview section'.
24. Check that the image menu appears as you would like it to

a. Image menu items without additional text:

Why Aberystwyth?

Find out more

Why University?

Find out more

b. Image menu items with additional text:

Why Impact
Matt

Find out more
-

Recording your
Impact
Evidencing research impact

F

Achieving Impact
Find out more

What does a good impact

case study look like?

so that the new image menu to be displayed on the live webpage.
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