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2.1. Creating a Link Section (Moderators Only)

Link sections can be used to add an item to your department’s navigation that
is not actually within your department. Instead of being a section to which you
add content to create a page, this section will merely direct to user to the web

page of your choice.

For example, many of the links in the menu on the university's About Us page

(below) are link sections which take the user out of The University section.
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Since 1872, we have built a global reputation for teaching excellence and
ground-breaking research. Today, we are home to students from all over
the world. We pride ourselves on our welcome and inclusivity, while at the
same time being a university rooted in excellence and research.

Job Opportunities
Complaints

Contact Us

There are 2 types of link section - one is linking to a section within the CMS (in
your department/area or elsewhere); the other is linking to a site outside of the
CMS (this could be an AU site that is not in the CMS, or an external site)

Link Section — within the CMS

1. From the Site Structure view, find the section where you wish to work.
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2. Click on the Actions button to the right of the section you have chosen, and

the Actions menu will appear. Choose 'Create section'.
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3. The General Section Details page will appear:

Section » configure sections and their associated content R
= General | #-Page layouts | More
& Site structure L General section details
mews Name
B B IBERS
Status Approved

B & About Us

The Institute Executive Section options Mark as link section
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i M Find Us
+-8 @ IBERS Intemational
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M Research and Enterprise Access key

8 Working with Industry
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I News & Events

 Information for Parents & Guardians
D Cancel Save changes
B Contact Us

w3 column 1

4. Insert a name for the section. This name will appear in the left menu of your

site.
5. Tick the '‘Mark as link section” box. Many of the options will now disappear.

6. Click on the Details tab.
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[ Details

Details

Link Type Section
@) External URL

Link URL
Link target

Override other Languages with this Link

D Cance Save changes

7. In the Link type line, select ‘Section’.
8. Click on the 'Select Section' button which has now appeared.

9. The 'Select section' window will pop up. Click on the section you wish to link

to.
10. The section you chose will now be displayed in the Details tab.
11. Click on the 'Save changes' button to finish.

12. You will be returned to the site structure page, where you will see the

section link icon next to the section name:

% A Section Link 1
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Creating the Welsh Version of your link section

13. Click on the 'Site language' icon (globe) at the top of the screen and select

Cymraeg. The Welsh version of the site structure page appears.

14. Find the link section you just added. It will be called ‘Not translated’ as the
Welsh title has not been set but you should see the internal section link icon
next to it. Click on the words ‘Not translated’ to open the section for

modifying.

Note: If there are lots of new sections which haven’t had their Welsh title set, it
can be hard to find the right one that you need to work on — move or hover
your mouse over the words ‘Not translated’ and a small box containing the

English title of the page will appear.

15. The Welsh version of the 'General section details' screen will appear.

16. Add the name of the section - this should be the Welsh equivalent of the

English Name.
17. Click on the Details tab.
18. In the Link type line, select ‘Section’.
19. Click on the 'Select section' button which has now appeared.

20. The 'Select section' window will pop up. Click on the section you wish to link

to.
21. The section you chose will now be displayed in the Details tab.
22. Click on the 'Save changes' button to finish.

23. You will be returned to the site structure page, where you will see the

section link icon next to the section name:
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Link Section - outside of the CMS

1. From the Site Structure view, find the section where you wish to work.

2. Click on the Actions button to the right of the section you have chosen, and

the Actions menu will appear. Choose 'Create section'.
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3. The General Section Details page will appear.

Section » configure sections and their associated content R
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mHews Name =
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B & About Us
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| Show in navigation
Archive section

eForm section

Advanced settings

h ind Us
i Content owner & Select content owner
-8 @ IBERS Intemational
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4. Insert a name for the section. This name will appear in the left menu of your

site.

5. Tick the *‘Mark as link section’ box.
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6. Click on the Details tab.

[21 Details

Details

Link Type Section
@) External URL

Link URL
Link target

Override other Languages with this Link

D Cancel Save changes

7. In the Link type line, select ‘External URL'.
8. Type or paste the URL to link to in the 'Link URL’ box.
9. Click the 'Save Changes' button to finish.

10. You will be returned to the site structure page, where you will see external

section link icon next to the section name:

(&' An External Section Link
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Creating the Welsh Version of your link section

11. Click on the 'Site language' icon (globe) at the top of the screen and select

Cymraeg. The Welsh version of the site structure page appears.

12. Find the link section you just added. It will be called ‘Not translated’ as the
Welsh title has not been set but you should see the internal section link icon
next to it. Click on the words ‘Not translated’ to open the section for

modifying.

Note: If there are lots of new sections which haven’t had their Welsh title set, it
can be hard to find the right one that you need to work on — move or hover
your mouse over the words ‘Not translated’ and a small box containing the

English title of the page will appear.

13. The Welsh version of the 'General section details' screen will appear.

14. Add the name of the section - this should be the Welsh equivalent of the

English Name.
15. Click on the Details tab.
16. In the Link type line, select ‘External URL".
17. Type or paste the URL to link to in the ‘Link URL’ box.
18. Click the 'Save Changes' button to finish.

19. You will be returned to the site structure page, where you will see external

section link icon next to the section name:

&' Allanol
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