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2.3. Rhagolwg o Adrannau
Gellir gweld rhagolwg o adrannau er mwyn i chi weld sut mae'ch tudalen yn edrych a gweithio. Dylech bob amser edrych ar ragolwg o'ch tudalen cyn cymeradwyo cynnwys.
Gweld Rhagolwg o Adran
1. O'r Site Structure, dewch o hyd i'r adran y mae arnoch eisiau gweld rhagolwg ohoni.  
2. Cliciwch ar y botwm 'Actions' ar y dde i'r adran yr ydych wedi'i dewis, a bydd y ddewislen 'Actions' yn ymddangos. Dewiswch 'Preview section'. 
[image: Screenshot of Actions menu]
3. Bydd rhagolwg o'r dudalen yn agor mewn ffenestr (neu dab) newydd.
4. Os nad yw'r rhagolwg yn ymddangos: 
a. Yn Firefox: 
i. edrychwch ar frig ffenestr eich porwr am neges sy'n dweud "Firefox prevented this site from opening a popup window". 
[image: Screenshot of Firefox message to tell you that it has prevented a site from opening a popup window.]
ii. Cliciwch ar y botwm 'Options' ar y dde a bydd dewisiadau yn ymddangos:
[image: Screenshot showing the Options menu in the popups message.]
iii. Cliciwch ar “Allow popups for cms.aber.ac.uk”, a dylai eich rhagolwg agor.
iv. Dim ond y tro cyntaf y byddwch yn edrych ar ragolwg o'ch cyfrifiadur y bydd hyn yn digwydd
b. Yn Chrome: 
i. edrychwch ar ddiwedd bar cyfeiriad y porwr am symbol "Pop-up Blocked".
[image: Screenshot showing Chrome's pop-up blocked symbol.]
ii. Cliciwch ar y symbol a bydd dewisiadau yn ymddangos: 
[image: Screenshot showing the Chrome message regarding blocking of pop-ups.]
iii. Dewiswch “Always allow pop-ups from cms.aber.ac.uk” a chlicio ar Done. Adnewyddwch y dudalen a cheisiwch edrych ar y rhagolwg eto.
iv. Dim ond y tro cyntaf y byddwch yn edrych ar ragolwg o'ch cyfrifiadur y bydd hyn yn digwydd
5. Sicrhewch fod y rhagolwg yn edrych fel y byddech yn ei ddisgwyl.
6. Cliciwch ar y dolenni i wneud yn siŵr eu bod yn cysylltu â'r tudalennau iawn
7. Os ydych chi'n gweld pethau sydd angen eu newid, gallwch adael y ffenestr/tab rhagolwg ar agor er mwyn i chi ddod yn ôl ato ar ôl gwneud y newidiadau.
8. Ar ôl gwneud unrhyw newidiadau angenrheidiol, cliciwch ar y botwm 'Save changes' i gadw'r cynnwys cyn adnewyddu'r ffenestr/tab rhagolwg er mwyn i chi allu gweld y newidiadau yno. Gallwch adnewyddu'r dudalen drwy glicio ar y botwm adnewyddu sydd fel rheol i'r chwith neu i'r dde o far cyfeiriad y porwr. Neu, bydd pwyso'r fysell F5 ar eich bysellfwrdd yn adnewyddu'r dudalen.
9. Pan fyddwch yn fodlon gyda'r rhagolwg o'r adran, gallwch fynd ymlaen i gymeradwyo'r cynnwys. Gweler Taflen Wybodaeth 6 i gael rhagor o wybodaeth am y broses Gymeradwyo.

Page 2 of 2
Adolygwyd: Ebrill 2023
image1.tmp
TERMINALFOUR

B content v
@ Measure v
& System administration M

0}

# Home.

Site structure » navigate througn sites and channeis

& Site structure.

@ M News
O 8 IBERS
B8 About Us
8 The Instiute Executive
€ 8 Economic and Social Impact
8 Accolades and Awards
W Facilfies and Resources
8 Our History
™ Find Us
@ @ IBERS Intemational
8 nformation for Staf
8 Study with Us
% Visit Us
8 Employabilty
W Outreach
€ M Research and Enterprise
€ 8 Working vith Industry
€ 8 Supporting You
M News & Events
9 Information for Parents & Guardians
™ Contact Us
£ column 1
©column 2
D colomn 3
™ Staf Profiles
) Crazy Egg
Ctop story
£ Why Choose Aberystwyth?

@ + create section

@D @ it section

@ ©Provew section

od B Move section

€3 Duplicate branch
« @ Delete section

+ Create content
[ |

@ Edit content
[ |

T Delete content
(-1
@@ /0t
o . M Bookmark section





image2.tmp
and Bio Imaging

mance

Loading, please wait

om
=1 3

abilty

@

o





image3.png
Insert  Design  Layout  References  Malings Q Tell me what you want o do.

Calibri (Body) |11 ~| A A | Aa~ | ¢ AaBbCCDC | AaBbCCDC

I U-aex X Normal | TNoSpac... Heading 1

Clipboard 5

CMS Information Sheet 2.3 (15/12/17),
Previewing Sections

2.3. Pre

Sections can be previewed so that you can check how your page looks and functions. You should always
preview your page before approving content.

1. From the Site Structure view, find the section wish to preview.

2. Click on the Actions button to the right of the section you have chosen and the Actions menu will
‘appear. Choose 'Preview section'.

Pree—

Choose Preview Section
The preview of the page will open in a new window (or tab).
Ifthe preview doesn't appear:

+ InFirefox: check at the top of your browser window for a message saying “Firefox prevented this
site from opening a popup window”
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— UNIVERSITY Previewing Sections

select “Always allow pop-ups from cms.aber.ac.uk” and click Done. Retry your preview and it
should work correctly.

Check that the preview looks as you would expect.
Click on the links to make sure that they go where you expect them to

If you find there are things you need to change, you can leave this preview window/tab open so you
can come back to it after making changes.

After making any necessary changes, click Update to save the content before refreshing the preview
‘window/tab so that you will be able to see the changes there. You can refresh the page by clicking on
the refresh button which is usually on the left or right of the browser address bar. Alternatively
pressing the F5 key on your keyboard will refresh the page.

10. When you are happy with the preview of the section, you can proceed to approving the content.
Please see for more information on the Approval process.

Click on the Options button on the right and options will appear.

Click on “Allow popups for cms.aber.ac.uk”. Retry your preview and it should now work
correctly,

«_In Chrome: check at the end of the browser address har far a messape saving “Pan-tn Rlacked”.
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Allow pop-ups for cmsnew.aber.ac.uk

Don't show this message when pop-ups are blocked

Show hitps:

fcmsnew.aber.ac.uk/terminalfour/preview/2/en/54698'
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