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Travel and Fleet Pool Car Booking Form
Please ensure you complete all sections and submit this form in a timely manner to improve the chance of vehicle availability or to allow for any issues preventing a booking to be resolved. Please email this form to travelandfleet@aber.ac.uk, you will receive an email from the Travel and Fleet section to confirm or deny your vehicle booking.
Applicant details:
	Full name:

	
	University email:
	

	Staff number:

	
	Department:
	

	Works order number:

	
	
	


Request details:
	Collection date:

	
	Return date:
	

	Collection time:

	
	Return time:
	

	Destination/s

	
	Reason for journey:
	



Information and terms:
Charging                                                                                                                                                                                                                                                    When returning a pool vehicle, it must be connected to a charging point in Cwrt Mawr and placed on charge to ensure it is ready for the next user. Drivers are responsible for returning the vehicle with the highest possible level of charge. If charging facilities are required during your journey, only use approved charging networks or locations in accordance with company guidance.
 Failure to return the vehicle on charge, or any unnecessary charging costs incurred as a result of the vehicle not being returned correctly, will result in the driver being recharged for the associated electricity costs.         
Finding fuel stations and EV chargers that accept our card has never been easier with the Radius e-route Fuel and EV charging finder. 
Usage                                                                                                                                                                                                                                                                 You must be an Aberystwyth University authorised or combined authorised driver to loan a pool vehicle. In loaning this vehicle, it is to be used solely for the purpose of work-related journeys only. Any personal use or non-work-related journeys may invalidate the terms of the University’s motor vehicle insurance policy. Any instances of non-compliance or whereby this has not been adhered to fully, may result in future pool car bookings being declined. All road breakdowns are to be reported to Logistics UK, contact number can be found in the pool car. If a pool vehicle incurs any damage whilst being driven or parked, Travel and Fleet must be notified upon return of the vehicle.
                                                                                                                   Declaration:                                                                                                                             I will declare to the Travel and Fleet section immediately of any change in the above information and agree to comply with the University driver policy and driver handbook whilst in receipt of a pool car. Additionally, I can confirm that the DVLA (if applicable) are informed of any current notifiable medical condition/s that may affect my ability to drive, (https://www.gov.uk/health-conditions-and-driving/) and that any stipulated conditions are complied with.

Signed: 	___________________________________________________ 	Date: 	_____________________________________  
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